Date

Dear [name]

Do you wish there were more hours in the day in which to get the work done? 
Do you loathe doing bookwork like GST and payroll?
Are you losing income because you’re too busy spending time on bookwork to earn money?

If you answered yes to any of these questions, we have excellent news for you. Read on!

Some time back one of our clients mentioned he was behind in his bookwork. My admin person had a window in her workload, so we offered to help him catch up. He told a colleague about this and they asked if we could do the same for them. Pretty soon my admin person was doing more work for our clients than she was for me! As demand for these basic bookkeeping services showed no signs of waning, we decided we had better put it on an official footing, and launched [company name]. 
Now, this part of our business employs two people full-time, with a third helping where extra assistance is needed. 

Our clients are delighted. Using [company name] to outsource their basic accounting work means they earn more money. One client, who can earn $125 an hour used to spend three hours a week on his books. He outsources that to [company name] for a fraction of his hourly rate and is now able to spend those hours earning an extra $375 a week. Add that up over a year and it’s nearly $20,000.

Strangely too perhaps, they tell us that using [company name] for their basic bookkeeping not only frees up their time, but because they’re not buried in boring paperwork they are more creative. How about that for an unexpected bonus?
Another client was always late filing his paperwork with Inland Revenue. Every two months he was fined $50 for not getting his GST return in on time. Between that and other fines for non-compliance he was paying the Government a small fortune. Once he outsourced his GST and personal tax returns to us, he suddenly had more dollars in his pocket.
We know that when you run your own business it can be difficult juggling everything that needs to be done. If admin is not your forté and you would like to get it off your plate so you can concentrate on what you do well, then talk to us.

We are committed to simplifying business by providing a unique service for busy business owners. If you have boxes of receipts, statements and other paperwork lying about and need your financial accounts and tax sorted, but you’re fed up with spending your already limited personal time doing paperwork, then talk to us. If you are determine once and for all to sort out your office, then we’re available any time for a chat.

For a limited time, we’re offering our existing clients a particularly special deal. [make it worth their while if you’re not following up with a phone call]. 
Do yourself a favour and simplify your business by using [company name] for all your basic accounting and tax work. After all, haven’t you got better things to do with your time?

Yours sincerely

